How to set up a running word count using
Microsoft Word 2003

1. Inthe drop-down Tools menu, select Word Count.
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2. When the current word count displays, select Show Toolbar.

| Word Count
Stakiskics:
Pages i
Wiords 20,524
Characters {no spaces) 93,057
Characters {with spaces) 113,910
Paragraphs 645
N Lines 1,702

] [ 1 Include footnotes and endnotes

Shiow Toolbar I

The current word count displays in afloating toolbar. Select Recount at any time
for an updated word count.
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3. (Optional) Drag and drop the toolbar to the top of the screen with the other
toolbars.
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