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ITEM A
'ADDITIONAL OR LONGER WASH UP PERIODS

’

Wash up shall be eight (8) Minutes before lunch and eight minutes (8) minutes before the
end of the tour. At any time during the working tour, when it has been determined that an
employee has worked with toxic material, an additional amount of wash up time will be

granted.
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ITEM B

GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL OPERATIONS TO
CONFORM TO ORDERS OF LOCAL AUTHORITIES OR AS LOCAL CONDITIONS
WARRANT BECAUSE OF EMERGENCY CONDITIONS.

Management's primary responsibility toward employees is their protection against injury and
death in emergency situations. When an unsafe or hazardous condition exists, safety will be
the first consideration in regard to determining whether to curtail or terminate postal
operations at the Bulk Mail Center. Accordingly, when such situations are imminent,
Management will inform the Union president or his designee of the situation and intended
action. Management will avail itself of public media to nctify employees of any emergency
conditions that will curtail or terminate postal operations. ,

All employees on duty will be notified of Management's decision.
Every reasonable effort will be made to notify off-duty employees. -
The facility fire prevention plan will be implemented upon outbreak of a fire.

Every reasonable effort will be made to provide a comfortable working environment.
Management will consider all remedies available to maintain an adequate level of temperature
ranges. .

The installation head may grant leave to employees in emergency conditions. |-

Every reasonable effort during the winter months will be made by the employer to ensure
access to postal facilities under the jurisdiction of the Philadelphia Bulk Mail Center.

Notification o° handicapped employees shall be in accordance with all handbooks and
manuals.
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ITEM C
FORMULATION OF THE LOCAL LEAVE PROGRAM

The objective to be pursued is to grant annual leave whenever possible as desired by the
employee, at his/her request throughout the year. All other types of leave will be governed
by existing postal rules and regulations. All requests for leave will be given individual

consideration.

Leave for rilitary duty, jury duty, and donation of blood will not be charged against the
choice vacation period.

Employees reporting late for work may be granted revised schedules at the discretion of
management, in accordance with the employee and labor relations manual and the F-21

handbook.

In the event of extremely hazardous driving conditions, all reasonable requests for leave to
cover lateness that the driving condition may cause shall be given careful consideration on an
individual basis. These types of absences will be excused and will not be cited in any

disciplinary action.

Leave not granted in the choice vacation submission periods shall be established as available
leave. These requests shall be granted according to percentages as negofated in ITEM K.

The practice of granting annual leave for religious holidays to the fullest extent possible will
be followed. .

Seniority is the detérmining factor on annual leave when requests are made within the proper '
time frame.

Employees should be required to make all absence calls personally unless physically unable to
do so.

Action must be taken by the end of the applicant’s tour on his/her return to duty. If no
action is taken within the prescribed time limits the leave is automatically approved.




THE DURATIO

The choice vacation period shall
»each year” covered b
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ITEM D
N OF THE CHOICE VACATION PERIOD

be the entire calendar year. Such duration 1s applicable to

y the Local Memorandum
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ITEM E
THE DETERMINATION OF THE BEGINNING DAY ,OF, AN EMPLOYEE'S VACATION
PERIOD

The beginning day of an employee's vacation period shall be any day of the employee's
normal work week, at the employee's option.




ITEM F

WHETYER EMPLOYEES AT THEIR OPTION MAY REQUEST TWO SELECTIONS DURING
THE CHOICE VACATION PERIOD, IN UNITS OF EITHER 5, 10, OR 15 DAYS

Employees may at their option, request two selections during the choice vacation period in
units of either five, ten, or fifteen days in accordance with Article 10.3D of the National
Agreement. An employee's second request shall be approved only after it has been
determined not to interfere with any other employees first request. Employees must annotate
»first” or "second" choice on their PS Form 3971.
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ITEM G
WHETHER JURY DUTY AND ATTENDANCE AT NATIONAL OR STATE CONVENTIONS
SHALL BE CHARGED TO THE CHOICE VACATION PERIOD. .
Jury duty shall not be charged against the choice vacation period.

The maximum amount of employees that may attend a state or national convention without
being charged will be determined by the number that are elected delegates.

Mail handlers affected by jury duty or conventions can select a remaining available vacation
period after each mail handler receives a first vacation selection.
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