
Taking Notes
This is a summary of our class lesson on Two-column notes.

Before you start writing on a page of your notebook, draw a horizontal line about 2” from
the bottom of the page. Then, draw a vertical line from the top of the page to the
horizontal line, 1/3 of the way from the center margin of the page. Your page will look
like this:

When you take notes, you write in the large area. The smaller area on the outside of your
page is for “main concepts.” The area at the bottom is for questions. On the next page is
a sample that shows how you can use this notes page.



Sample notes page

Putting Key Concepts
on the outside margin
of the page makes
them easier to find

Write the
main topic

or title at the
top of the

page. Take
notes they

way you
normally

would – no
special
format.

Two Column Notes
This section of the page is for
taking notes during class.
 Sentences
 Outlines
 Equations

y mx b 
 draw graphs,

pictures…
 anything
At the end of
class, or when you study, review
notes and write key concepts.
May use unlined, lined or graph
paper – whatever works best.
If you have any questions that
you need to ask, write them
below.

Key Concepts

1) Take notes
2) Later: review
3) Key concepts
4) Questions

The “Key
Concepts”
section is
completed
when you
review your
notes. Just
write key
words –
details are in
your notes.
Taking time to
re-read them
and
summarize
what you
wrote helps
you remember.

Questions
1) Can I add to my notes after class?
2) Can I use colored pens to take notes?
3) Will my notebook be graded?
Answers: you can add to notes after
class. Take notes first in pencil, but you
can highlight them or use colored pens
later. Notebooks may be graded.

This student
had some
questions
about the class
that she
wanted to ask
the teacher.

On the next several pages there are sample notes pages that you can copy and use in your
loose leaf notebook. There are lined and unlined samples with the “key concepts”
column on the right and left. You can use whichever works best for you. This style of
note-taking can be used for any subject – not just math.
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f x= 2x+3










